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In this presentation we will touch on the following topics:

e Connecting to a wireless network

* Accessing the internet

* Changing your account picture

* Configuring programs to start automatically with Windows 10

Including the following apps:

Microsoft Edge

Windows 10 Mail




Connect to a Wireless Network

Note that the- Network icon in the Notification area shows “Not connected - Connections are available”

. BTHuUb5-TN86

Click the icon to display the connections and select your main wireless network. Click
the box to Connect automatically (if it is a network you are likely to use more than once) SenhckeouEmetcally
and then “Connect”. Connect

Enter the network security key for the wireless network and click Next (or press the
Router button to connect without entering the key). BZREGITERINES

Enter the network security key
0000000000 o)

You can also connect by pressing the button on
the router.
B share network with my contacts

Next Cancel

Your computer is now shown as connected to the wireless network.

Your system may detect other wireless networks that are in the vicinity, so make sure to select the correct entry.

If you have selected “Connect automatically” your computer will now always connect to that network when it comes
into range. You can have numerous wireless connections defined, for example home, office and an internet cafe.



Internet

Windows 10 provides two internet browsers to help you navigate through the web — the new app, Microsoft
Edge, and the older program, Internet Explorer. By default, Windows 10 provides access to the internet via
Edge and will open any internet hyperlink using Edge.

You may have heard of other browsers, in fact you may already be using one or more of them. The most
common browsers, all of which are free to download and work well with Windows 10, are:

 Chrome, developed by Google

* Firefox, by Mozilla

* Opera

e Safari, originally developed for Mac but now available for Windows

There are several less mainstream browsers which you may care to test, including Yandex, Comodo Ice Dragon
and Maxthon.

Note that there is no limit to the number of browsers you can install and use, even simultaneously. Some
websites are designed to be viewed in one particular browser and may not display correctly in others, so
there is nothing wrong with having several different browsers installed.



Edge

Click the Microsoft Edge icon on the Taskbar to open the app. i S - |

The Start screen displays, with a News channel provided by MSN. Scroll down for more news items. You can
change the start page if MSN News is not to your liking.
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* 647 = You can also start Microsoft Edge from the All Apps list. S Moo Edge
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You can scroll the screen with the mouse wheel, with the scroll
bar that appears when you move the mouse, or by dragging
the scrollbar on a touch monitor.

o oney
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Click in the Search box at the top of the Start screen and begin typing, to see related Search suggestions.

[8 st X [+ = mn o
30 =@ & -
Where to next? 0
o
£ bbe Bing search
My news feed powered by MS i Customise

Sites
D hitpy/fwww.bbe.co.uk/ BBC - Home
D) hitpy/fnww bbe co.uk/news/uk-24116610 London's Walkia Talkie j
Search suggestions
£ bbcnews Bing search
O bbesport
£ bbcweather

Choose one of the Search suggestions to see the list of web pages matching those terms.

B bbc news - Bing X =+ = X

O
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Web Images Videos Maps News Explore Michael n

17,400,000 RESULTS Narrow by language v Narrow by region v

o BBC News Online

www.bbc.com/news ¥

Viisit BBC News for up-to-the-minute news, breaking news, video, audio and feature BBC News Online is

stories. BBC News provides trusted World and UK news as well as local and regional ... the website of EBC

E ﬂ News, the division of

UK Northern Ireland the BBC responsible
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Select one of the web pages and let’s explore the commands that are available.

Back Forward Refresh New Tab Address bar

\ / To add a web page to your
\* “mﬁy{‘?" u * | Favourites list click the Add to

- m}
€ 2> O | boeoosker 0 % @ & - favourites button while viewing
EE 0 Signin News Sport  Weather IPlayer 1 i fie - Search Q the page.

N EWS Find local news 9 b

Home UK @ Word Bushess Foliics  TeCh  Sclence  Hea®  Education . Intertainment & A5 Video & Audio  More ~
England  N.lreland  Scollgps

o

pg Addto Hub Make a Share  More
Favorites Web Note Options

Alba  Wales Cyng

On the next slide we will look at these commands in a little more detail.



Back Back to previous web page

Forward Forward to previous web page after going back
Refresh Reload the page

New Tab Open another tab while keeping the current one open
Address bar The address of the current web page

Reading View See to the right

Add to Favourites Save the web address to make it easy to return in future

Hub Covered in a later slide
Make a Web Note Covered in the next slide
Share See below

More Options See below

Share

BBC - Home v

— Mail
S Share

BBC - Home v

E BBC - Home

B Screenshot
gl Share a screenshot of Microsoft...

ma. OneNote

“Share” allows you to send either a link to
the page, or a screenshot, by mail or using
OneNote.

Other actions are available
in More Options.

= o
New window

New InPrivate window

Zoom — 100% -+

Find on page

Print

Pin to Start

F12 Developer Tools

Open with Internet Explorer
Send feedback

Settings




Web Notes

Open a web page that you'd like to annotate and click the New Web Note button. The Web Notes toolbar is
added, including pen options, text boxes (Note), Save and Share.

bbc news - Google Sear X B Get to know Microsoft Edge

You can use the pen (blue) and highlighter (yellow) to doodle on
the screen, or the text box to make notes. The 3™ icon on the left
is an eraser to remove doodles.

QA More for bbc news

See results about

BBEC Mews (Television Metwor
“ ; 0100
Write your own ncrtes.| '\
HSme . BBC Ne
www_bbe co ukinews -
Visit BBC News for up-to-the-minute news, breaking news, video, audio and feature sto ]E
News pre ‘ides trusted World and UK news as well as local and ...
UK World
Get the latest BEC News: breaking Get the latest BBC World News:

news, features, analysis ... international news, features __.



Clicking on the clip icon BEHl brings up the overlay shown below. You can then click and drag to define an area

to be copied.

Drag to copy

region

When you have finished, if you want to keep your Web Note, select Save (), select where to save: click
OneNote (without a file name), Favourites or Reading list (check the suggested name), then click Save. You can
also Share (E) it using any of the listed options (which depend on the programs stored on your computer).

If you do not want to save it, simply click on .



The Hub is where Microsoft Edge keeps all of the things you collect on the web and gives access to the Favourites,
Reading List, History and Downloads. It normally opens on Favourites, where you can store links to web pages you are

likely to want to revisit. Nl /

NGA National Gallery of Art / = O X
Click Reading List to view the list of < 2> 0 i &
pages you have added, plus any Web =
Notes you have created. import favourites

3 Favourites Bar

% =E O I i)

Microsoft - Official Home Page

READING LIST httpsy//www.microsoft.com/en-gb

Today
- John Coectable Biography
artbie.com

| Web Notes - Geting 1o Ascot

Bing
“ httpy//go.microsoft.com/fwlink/p/?Linkid=255142

Microsoft OneDrive
https://onedrive.live.com/about/en-us/

Washington Post Breaking News, World, US, DC New
http://www.washingtonpost.com/?reload=true

History records web pages viewed by date: click on theright- | %+ = © | =
- S facing arrow to expand any day’s browsing activity.
* ‘ — :/; ﬁ . HISTORY Clear all history
w E © ¢ o= > Today - 9/2 X
DOWNLOADS opentoser | DOWNIOAds records files and documents you > Monday - 8/31 X
have downloaded with Edge and has an “Open
You'll see current and past downloads here. - & P > Last week - 8/23 to 8/29 X
folder” link to the folder where these are stored.

> Older X




To configure Microsoft Edge, select More Options (...) and then Settings

SETTINGS =

I ‘ Choose a Theme: you can

igne ] have the default Light theme

Open Microsoft Edge with or the Dark theme'

I Start page ]

Open new tabs with

| Top sites | Open Microsoft Edge with / Open new tabs with

Favorites There’s no Home page but here you can choose the Start page if
&« Clear browsing data =

View favorites settings ’ you don’t like MSN News, and select what appears on new tabs.
Browsing history

Clear browsing data ) )
Cookies and saved website data

Choose what to clear
Cached data and files

Account [] pownload history
maprice@yahoo.com D Foi it
Sync your favourites and reading list |:| Passwords
@ Off Show more
Device sync settings Clear
Reading

Reading view style

’ |~ Reading offers four view styles: the Default, plus Light,
= Medium and Dark.

= ‘ The font size can also be adjusted: Small, Medium (the
default), Large and Extra Large.

’ Medium I

Advanced settings

View advanced settings



« Advanced settings

Show the home button

@ on

Start page

Block pop-ups

@ on

Use Adobe Flash Player

@ on

Downloads

Save downloaded files to

D Ch\Users\Jim\Downloads

Change

Ask me what to do with each download

@ on

Proxy set-up

Open proxy settings

Notifications

Manage

Privacy and services

-~

The Advanced Settings screen in Edge is very long, so has been chopped into 3 to display

here.

Offer to save passwords
@ on

Manage my saved passwords

Save form entries

@ on

Send Do Mot Track requests

@ O off

Get Cortana to assist me in Microsoft Edge

@ orf
This setting isn't available when Cortana is turned off in
Windows.

Search in the address bar with

Google

Show search and site suggestions as | type

@ on

Clear Bing search history

Optimise taskbar web search results for screen
readers

@ O off

Cookies

Block only third-party cookies i

Let sites save protected media licences on my
device

@ on

Use page prediction to speed up browsing,
improve reading and make my overall experience
better

@ on

Help protect me from malicious sites and
downloads with SmartScreen Filter

Some features might save data on your device or send it
to Microsoft to improve your browsing experience.

Learn more

@ on

Change search engine



Account Picture

You can specify a photo or image that will be used alongside your username on the Start menu:

* Open Settings and select Accounts, or right-click the username on the Start menu screen and
select Change account settings, then click “Your info”.

* Click “Browse for one” to select an existing photo or other image from your Pictures library or
another folder on your computer.

» Alternatively, if your computer has a webcam or built-in camera, select Camera to take a picture.

* You can take a still photo or a video, but the video is limited to five seconds.

* Press the Windows key to toggle between the Settings screen and Start menu, to see the results.

You can select or create a picture of any size and it will be converted to the appropriate size for use with the
Start menu or other functions related to your Microsoft Account.

However, make sure you select a square image, as you can’t crop or move the image once you have selected
it as your Microsoft Account photo.




Configure programs to start automatically each time you open Windows

It is possible to set one or more programs to start whenever you turn on your
computer, by carefully following these steps.

Windows key

* Open the “Run” command by pressing “R” and the Windows key simultaneously.
The window will look like this:

Type the name of a program, folder, document or Internet
=4 resource, and Windows will open it for you.

Open: L

OK Cancel Browse...

* Inthe box in the centre type “shell:startup” (without the quotes), click on OK and

the “Run” window will be replaced by a new window headed “Start-up” (see next
slide).
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= Documents

* Downloads
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- My Documents (D:)
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You should now have 2 copies of the same window,
one on top of the other. You need to adjust the size
and position of the windows so that both are
visible.

To move a window hold down the left mouse
button on the title bar and drag the window left,
right, up or down. Try not to double-click as this will
maximise the window and fill the screen.

To change the size of a window move your mouse
pointer to the edge of the window where the
pointer will change into a double-headed arrow
(vertical at top and bottom, horizontal at left and
right). Hold down the left mouse button and drag
the edge in the desired direction.

You can also adjust the width and height
simultaneously by putting the mouse pointer on
the corner of a window until the pointer changes to
a diagonal double-headed arrow.

Do you remember an earlier slide about “snapping” windows? Would that be useful here?




The aim is to get the windows
looking something like this.

The next step is to navigate
through one screen to find the
exe file of the program you
want to start automatically,
and create a shortcut which
you can paste into the other
copy of the Start-up folder.

For the purposes of this
exercise we will assume that
we also want to open Excel
automatically at start-up.
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We now need to navigate to the exe file of the program we want to open. The starting point is normally the Program
Files or Program Files (x86) folder, almost always located on the main hard drive (normally the C drive).

Drive Tools
File Computer View Manage 0
1 || (28 wedum szcaicons BB smanicons || |[E||[ 2 In this instance we are looking for Excel, which is part of the
TR List 4= Details . . N N .
Panes | e s B Content < Cument Show/ Options Office suite, so need to find the Microsoft Office folder. To
Layout . . .
P e a5 navigate through the different levels of folder structure, click on a
i P right-facing arrow to reveal the contents.
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: E:W_nloads ekt Microsoft Analysis Servic Microsoft Games
usIc - (=L ade]]
] Pictures Microsoft ASP.NET Microsoft GIF Animator
B videos ﬁ Documents Microsoft Games Microsoft Office
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ProgramData . .
Usare -~ Local Disk (C3) Microsoft Streets & Trips Stationery
L |
Windows By 19,9 GB free of 111 GB Termnplates
= My Documents (D:) My Documents (D)

Microsoft Power Map Pr
Microsoft Power Query



In the case of the computer on which these screenshots were taken, the path to the Excel exe file is as follows:
C/Program Files (x86)/Microsoft Office/Office 15, but the last folder is only there because this computer still has elements
of earlier versions of Office installed. Any 64-bit programs will be in C/Program Files rather than C/Program Files (x86).
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Often, however, what is needed is to stop programs opening when Windows starts: the more that starts with
Windows the slower your computer will start up (and often the slower it will run).

In Windows 10 details of these programs can be found in an app called the Task Manager. You can access this
from the Start menu, then Windows System and Task Manager. Alternatively simply press Ctrl, Alt and Delete at
the same time, then select Task Manager from the list of options.

a Windows Mobile Device Center

l Windows PowerShell

. Windows System

Command Prompt
Contrel Panel
Default Programs
Devices

File Explorer

Y Run

Task Manager TaSk Manager

& This PC

Windows Defender

l WinTopo



Task Manager will open in a new
window like the one on the right.

Unless you know exactly what you
are doing it is probably best to
leave most of the tabs alone, but
looking at the applications and
processes on the Start-up tab can
often give an idea of what
unnecessary processes use
resources during startup.

i® Task Manager

File Opticns  VYiew

Processes  Performance App history Start-up Users Details Services

- 2% 36% 0% 0%
Mame CPU Memory Disk Metwork
Apps (3)
Microsoft Excel (32 bit) 0% 75.0 MB 0 MB/s 0 Mbps
ﬂﬂ Microsoft Outlook (32 bit) (2) 0% 71.3 MB 0 MB/s 0 Mbps
m Microsoft PowerPoint (32 bit) 0% 71.4 MB 0 MB/s 0 Mbps
o Opera Internet Browser (32 bit) 0% 8.9 MB 0 MB/s 0 Mbps
1% Task Manager 0.4% 11.1 MB 0 MB/s 0 Mbps
Background processes (63)
] Adobe Acrobat Update Service (... 0% 0.9 MB 0 MB/s 0 Mbps
[85] AMD External Events Client Mo... 0% 1.4 MB 0 MB/s 0 Mbps
[85] AMD External Events Service M... 0% 0.7 MB 0 MB/s 0 Mbps
[#5] Application Frame Host 0% 6.2 MB 0 MB/s 0 Mbps
[#5] Bonjour Service 0% 1.4 MB 0 MB/s 0 Mbps
=" Canon |J Network Scanner Selec... 0% 1.3 MB 0 MB/s 0 Mbps
=} Canon My Printer 0% 1.1 MB 0 MB/s 0 Mbps

' Fewer details

End task



The Start-up tab lists all apps which can start with
Windows, together with the publisher, status
(whether currently enabled or disabled) and the
impact each app has on startup. Clicking on a
program which is currently disabled will show an
“Enable” button at the bottom right of the screen.
Clicking on an enabled program changes the button

to “Disable”.

(@ KeePass

LightScribeControlPanel.exe
q Microsoft Office 2000 comp...

[85] ProductUpdater

() Fewer details

Darminik Reichl
Hewlett-Packard Comp..

Microsoft Corporation

Enabled

Disabled

Disabled

Enabled

High
Mone
Mone

High

Disable

Be very careful when disabling programs. It is
best to change settings one app at a time,
restarting a couple of times to ensure there has
been no negative impact before changing another

setting.

i Task Manager

File Options View

Processes Performance App history Start-up  Users Details Services

Fat

Mame

BDA Monitor Application

=" Canon ) Metwork Scanner ...

m3 Cancon My Printer
Canon Solution Menu EX
E CleanUplUl Application

%# Dropbox

E Easel5 Partition Master Free...

[ Groovelonitor Utility
by IPoint.exe (2)
([) iTunesHelper
P [Mype.exe (2)

@ KeePass

LightScribeControlPanel exe

q Microsoft Office 2000 comp...

[#=] ProductUpdater

() Fewer details

Publisher

eMPl4 Technology, Inc.
CAMOM INC,

CAMON INC,

CAMNONM INC,

CHENGDU Yiwo Tech D..,
Cropbox, Inc.

CHENGDU YIWQ Tech D,
Micresoft Corporation
Microsoft Corporation
Apple Inc.,

Microsoft Corporation
Dominik Reichl
Hewlett-Packard Comp...

Microsoft Corporation

Status

Disabled
Enabled
Enabled
Disabled
Enabled
Disabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Disabled
Disabled

Enabled

Start-up impact
Mone
Medium
Mediurn
Mone
High
Mone
Low
Low
High
High
High
High
Mone
Mone

High

Enahble




Windows 10 Mail App

To get started with the Mail app:

On the Start menu select the tile for the Mail app.

Click Get started.

If you have just one email account that’s the same as your Microsoft
Account, click “Ready to go”, or if your email account is separate from your
Microsoft Account, click “Add account”.

Select your account type, for example Yahoo Mail, enter your email address
and password, then click “Sign-in”.

Specify your name as it should appear on your emails, then click “Sign-in”.
Click Done when the account has been added successfully.

Mail automatically detects your Microsoft Account and connects to that
email service. This becomes the Outlook Account, even if your Microsoft
Account is a non-Microsoft email.

To add another email account, click Add account again, or click Ready to go if
there are no more to add at this time.

Accounts

First things first. Let's add your accounts.

E Outlook
maprice@yahoo.com

E Yahoo
maprice@yahoo.com




When Mail starts up, the display layout that you
see depends on the screen resolution. On a
higher resolution monitor, in this case 1280 x
1024 pixels, you'll see three panes — Accounts,
Current Folder and Reading. (If you have
multiple email accounts, click the Accounts icon
to change accounts.)

On a lower resolution monitor (the example below
is just 1024 x 768 pixels) you’ll see only two folders,
the Current Folder and Reading panes, plus a menu
icon list.

Inbox - Yahoo - Mail = X

Search el sl EE < Reply <« Replyall —>Forward i Delete [ Setfiag
Inbox Al v Yahoo

24/08/2016 01:33
24 August 2016 S

j 064
I Wed 05:48 Hi Michael,
Yahoo m The password for your Yahoo account, m***ce, was
Password change for your Yahoe [ recently changed
HiMichael, The passward foryo: ‘Wed 01:33
£ ’ If you made this change, you're all set.
Yahoo
|ma et If not, please take these steps to secure your account:
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Click the Menu button on the icon bar
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Password change for your Yahoo account

To: maprice@yah

00.com

YAHOO!

Hi Michael,

The password for your Yahoo account, m***ce, was
recently changed.

If you made this change, you're all set

If not, please take these steps to secure your account
Click here to recover your account

Visit your Account Information page to review your account
recovery data on file

Thanks,
Yahoo

Replies sent to this email address cannot be answered. For additional help, please
visit our Help Pages
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The Mail Window

These are the main elements of the Mail window:

Mailbox Reading
Accounts Folder Pane  Respond  Delete

Selected Account

Selected Folder

Selected M essag e Amap of the area and the race course is attached

Regards, Jes.

Folder List

Feedback
and Settings

Mail and Calendar

Folder (Inbox) Pane Message Contents

Cur next monthly meeting will take the form of a special visit to Royal Ascot Race Course.

« m A A O E e

More
Options

Click the More Options button (...) at the top
right of the window to display additional
commands for dealing with the messages in

your Mailbox.
B

B Move

< Previous

> Next

i Print -

Q_ zoom > r ¢ Zoom
Click the Zoom button— o
to list the scale factors 200%
offered 150%

The Mail tile on the Start menu displays the message count and message extracts (even when the Mail app itself is closed).



View Messages
Select a message from the Folder pane and it displays in the Reading pane.

— Search joll . = ¢ Reply & Replyall —>Forward [ Delete
+ Inbox All v Jes Smith
- 25/08/2016 13:37
p\ 25 August 2016 FW: Meeting location
To: maprice@yahoo.com

P billing@microsoft.com

Expiration Notification for Office

Hello Michael Price, Your Office = Thu 21117

°

= Jes Smith U

FW: Mesting location

Our next monthly meeting will t Thuf13:37
] . Our next monthly meeting will take the form of a special visit to Royal Ascot Race

Jes Smith Course.
D) Meeting Agenda
=/ The acantl A map of the area and the race course is attached.
e
0
& Regards, Jes.....

7

If there is an attachment (as indicated by a paperclip icon) it will be contained within the email body or shown as a link.

III

Click “Reply” to respond to the sender, “Reply all” for all addressees, or “Forward” to send to another person.

= Replyh <& Reply all —> Forward

Type your reply and click the “Send” button when finished. A copy is saved in the “Sent” folder of the account used to
send the reply. Pictures can be included in the body of email messages, as well as saved from them. Other files such
as documents can also be sent, saved or opened from a message.

Note: In the majority of e-mail programs, attachments are removed when you select “Reply” or “Reply all”, but
retained in forwarded messages.




Create a Message

In Mail, select the email account, go to the Inbox and click the New mail button (or press Ctrl + N).
A blank message is displayed, ready for recipient details and content.

Format Insert Options IT_T\I Discard P> Send

Begin typing the contact name in the To: box, then select the contact = | [ .
when it appears in the results below.
Add more recipients in the same way, selecting from the suggestions T‘U' To: o e e

where appropriate. Entries will be separated by semi-colons. Subject I

When entering contact names in the To: box, you may see several suggestions il e

that match so far, but the number reduces as you enter more of the name. ! Verity Truth

verty.truth@btinternet.com
Click in the Subject box and type the text for the title of the message. & Verity Truth N
Click in the body of the message and add the salutation and the message text. il i
End with your name, then the email signature for the sending account will be added
automatically, if you have this set up.

Sent from Mail for Window

Select Cc & Bcc (Recipients added using Bcc (Blind carbon-copy) will not be shown on the copies of the
message that others receive) to add boxes for recipients who will be copied on the email.

Heading 1

Styles

You can format the text in your message if you wish — click the Styles
button to see more options. There are also limited Font and Paragraph
formatting options.

Normal
No Spacing
Heading 1

Heading 2




Click the “Send” button to send the message. [l Discard B'[;?Se“d

A copy of the message is kept in the Sent folder of the sending account.

Should there be any problems with the email addresses used for the recipients, you may receive a
message from the Mail Delivery System describing the problem and its cause.

Inbox - Yahoo - Mail

— Search 0 £ =

- Inba B e Sometimes a message to an email address

JSQll MAILER-DAEMON®@yahoo.com may fail, perhaps because the domain server
Failure Notice . . .

D Sorry, we were unable to deliver your message to the following a 20:09 IS Ofﬂlne for ad penOd. After Several attemptS,

~-Sith ] an error response message may be returned

Meeting Agenda

= The agenda for our meeting at Ascot is attached. Regards, Jes.... 09:56 to VOU .

Yesterday
Jes Smith U]

@ Meeting location




Importing pictures from a phone or camera.

The first thing to do is to ensure that your laptop or PC recognises your phone or camera when they are connected.
Using a USB lead is generally best although in some cases the 2 items can be connected by Bluetooth or wirelessly.
Most digital cameras have removable memory cards, Secure Digital (SD, SDHC or SDXC) or their mini- and micro-
types being the most common, although the earlier Compact Flash format (CF) is still available as are other non-
mainstream card types. Sometimes it is easier to remove the memory card from the camera, put it in a card reader

and attach that to the USB port on your PC.

Often when you connect a device such as camera, phone or
card reader to your PC for the first time, Windows will ask
you to choose what to do. The choices will depend on the
content on the card and also the programs installed on your
pc, but will probably include some of those shown on the
right:

“Ask me every time” is probably the safest option, but can
be a real fiddle. Importing photos through any app or
program risks not knowing where to find your pictures
afterwards. For maximum control over the operation we
recommend you select “Open folder to view files (File
Explorer)”.

Import phetos and videos (Photos)

Show images (CEWE PHOTO SHOW)

Impeort Photos (CEWE PHOTO IMPORTER)

Play (Winamp)

Copy pictures to your computer (Picasa3)

View pictures (Photo Gallery)

View,/Download Images (Canon ZoomBrowser EX)
Impeort photos and videos (Dropbox)

MP Mawvigator EX Ver3.1 (MP Mavigator EX Ver3.1)
Edit pictures (Adcbe Photosheop Elements)

Use with Audials (Audials)

Play (Windows Media Player)

Take no action

Open folder to view files (File Explorer)

If you previously selected one of the other options you can change it in Start/Windows System/Control Panel/Auto Play



If you want you can still use a

wizard to import pictures from B Computer  View o
. . . . B Thi R " Sear
File explorer. Right-click the € T = ThiskC G| | SearchThis PC P
icon for your camera or card # Quick access Folders (6)
reader and select “Import . OneDrive » Devices and drives (4)
ictures and videos”. . : Local Disk (C:)
P £ This PC I")j C195 Digital Camera o ——
. . |_§' Metwork GPE“_ _
The wizard will start and go . WIN1O (D:) Open in new window
4 H I - :
through the steps on the e W 25,4 GB free of 69.4 GB Ef"m Quick aceess
in to Start

following slide.

Import pictures and videos

Create shortcut

Properties

10 items 1 itern selected 1= =




When the Camera import wizard starts, go with the default option then click Next.

‘B Import Pictures and Videos

229 new pictures and videos were found

(®) Review, organize, and group items to import

) Import all new iterms now

Mext

MM Import videos to: |[&] Pictures w Browse...
Folder narme: Date Imported + Name hd
File name: Mame w
Example: 2015-12-20 Himalayas\Himalayas 001.JPG

. . Other options:
Most people prefer to have a little more control over naming of folders 1 Open File Bxplorer after import
. . . [] Delete files from device after importing
and the actual import process, and choose instead the manual import ] Rotate pictures on import

process which is both easy and fully customisable to one’s own

preferences.

If you want to customize where Photos and Videos are stored,
click More options at the bottom left corner. Click Browse
then choose where you want your photos and videos to be
stored automatically.

Import Settings

Settings for Cameras and Portable Devices

Import images to: Ch\Users\ Andi\Pictures\Camera __BFOWSE...

Change default AutoPlay options

Restore defaults

oK Cancel



http://fud.community.services.support.microsoft.com/Fud/FileDownloadHandler.ashx?fid=3eb3b33c-1e82-4579-b3f1-aa886c6f9a5e

In File Explorer, locate and open the = B - | Romovable storage

DCIM folder on your phone, camera g rome  Share  View

or memory Card (YOU may aISO need = v N am * ThisPC » €195 Digital Carmera » Remowvable storage v |
to open a sub-folder to see the # Quick access

. oCIm MAISC
latest pictures.) & OneDrive
E This PC
If the folder opens with just a list of e
contents like this:
A Name - Date modified Type Size Alburn ol
7 Quick access [ I i s e S
Wy Documents 09 < IMG_1582.JPG JPG File 5,063 KB
i . IMG_1583.JPG JPG File 4,340 KB . P ”
) e 1 ....click on the “View” tab at the top of the page and select
£3 Dropbox IMG_1585.JPG JPG File 2,083 KB
_ IMG_1536.JPG 1116:23 JPG File 3,310 KB “ H
4@ OneDrive IMG_1587.JPG D’:zt IPG File 5,568 KB eXt ra Ia rge IcCoNsS
0 This PC & IMG_1582.0PG JPG File 3,068 KB
I Desktop IMG_1589.JPG JPG File 4357KB
Documents IMG_1590.JPG JPG File 3,565 KB
3 Downionds IMG_1591JPG JPG File 3,538 KB
IMG_1592.JPG JPG File 2320 KB
b Music &l MG 1593.0PG 28/10/11 16:47 IPG File 3551 KB A

# Quick access
ws My Documents (D:) A

Business
£3 Dropbox
¢@ OneDrive

& This PC
[ Desktop
[£ Documents
¥ Downloads
ﬁ Music

[&] Pictures

B videos

IR

-~

IMG_1614.JPG IMG_1615.JPG




Select the photos you want
by using the Control key and
mouse click.

Then copy your images by:

e Clicking the “Copy” icon
on the Home tab,

* Pressing Control + C, or

* Right-clicking and
selecting “Copy”.

Then navigate to the

destination folder on your

PC (such as “My Pictures”)

and paste the images by:

* Pressing Control +V,

* Right-clicking and
selecting “Paste”, or

e Clicking the “Paste” icon
on the Home tab.

Picture Tools [ERLLVCOIRS)

File Home Share View Manage
u & Cut e x [ 07 New item ~
w.| Copy path « ?:] Easy access v
Paste - Move Copy Delete Rename New
[i] Paste shortcut to~ to~ - folder
Clipboard Organize New
- Copy (Ctrl+Q) amera > Removable storage > DCIM > 100KC195
Copy the selected items to the
# Quici Clipboard. ‘
@& OneDrive
g This PC
¥ Network

*& Homegroup

229 items

100_0060.JPG

‘/' M open ~ [ Select all

u [ Edit | Select none

Properties o .
v % History oo Invert selection

Open Select

v O Search 100KC185

100_0061.JPG

4 items selected 8.66 MB

]




= ] M - | . = | My Documents (D:)

. . Computer View [7]  File Home Share View (7]
Many people find the process easier to
y p p p o Uninstall or change a program -] h F_JJ' | & E
7 ﬁi = o] E « Moveto = ¥ Delete ~ tvg
. . . . . J e’ [@j B System properties —] | [ STl g J
I f t h h 2 f F I E | Properties Open Rename  Access Map network Add a network Open  _ Finto Quick Copy FPaste 5 Copyto ~ __ﬁREnamg Mew Properties Select
Vlsua Ise I ey ave Coples O I e Xp Orer media ~ drive ~ location Settings E‘MBHEQE access | folder - £) -
Location Metwork System Clipboard Organise Mew Open
Open at the same t”ne’ as Shown on the 4 B 5 ThisPC v ® | Search This PC r - v 4 * ThisPC » My Documents (D:) v ©|  SearchMyDocu.. 0
. . . . . v Folders (6) L Mame Date modified Typ
ick * ick
right. In this way it is possible to see both the * uicksccms o i accs
Access developrent File
- My Documents (D) = My Documents (D:)
. . . - Desktop . Business File
car stuff File
Business Business
t: 3 computer_stuff File
. %# Dropbox 4= Documents 3# Dropbox puter_:
SI m u Ita neously j ) Correspondence File
. #@ OneDrive 4@ OneDrive DO NOT DELETE File
To open a second copy of File Explorer, right —ren Al e
p py p 4 g [ Desktop [ Desktop Excel File
. . . “w . = " = " exe files_new File
| Documents . | Documents
click its icon on the taskbar and select “File s P i
& Downloads J Downloads for laptop File
” b Music b Music FUNNIES File
X O re r o Pictures .
&= Pictures B &= Pictures games File
B videos B videos Holidays File
. Local Disk (C:) m Videos i, Local Disk (C:) Home improvements File
Pinned = My Documents (D) = My Documents (D:) Kindle File
i Miscell Fil
. Removable Disk (E) * Devices and drives (7) . Remavable Disk (E) seellancous e
&= My Docui rents (D) 5 Music File
- Storage space (G:) H - Storage space (GI)
X "B Floppy Disk Drive (A2) My camera File
B cusiness = Public (\WDMYCLOUD) (M) "y = Public (\WDMYCLOUD) (M) My Videos File
 Removable Disk (E9) - Local Disk (C:) . Removable Disk (E) My Webs File
(L] | Outlock File
Excel L 17.6 GB free of 111 GB Excel
Phone backup File
Documen s I Gaelic Rock My Documents (D:) Gaelic Rock ] Pictures File
Holidays — Holidays PTVM Fil
Pictures Ny 328 GB free of 465 GB e
= Music Music Ternplates File
Removable Disk (E:)
Music PortableApps I PortableApps temporary File
U3A presentations ~ 204G free of 52.9.GB U3A presentations U3A File
Videos Washington VD R Dive 69 Washington Virtual File
VD rve e Vol 648e27ed-0000-0000-00za-4b0a0... EUT|
Windouws Spatlight w0 Windows Spotlight olume{Bi8ez7e Sl
File Explorer ¥ Network Storage space (Gi) =¥ Metwork
Unnoin from tacks &= Jim-PC Ty 187 GB free of 463 GB & Jim-PC
npin from taskbar
P ‘ [ wDMYCLOUD [ womyCLOUD
- . ) Sy DVD RW Drive (H:)
Close window »§ Homegroup ;u & Homegroup

15:34

; 22/04/17 -

With both windows open it is now simple to arrange them side by side using the Windows key and left or right arrows.



= Nl = | ThisPC - O = | & [ - | MyDocuments (D:) = m] X
Computer View (2]  File Home Share View [7]
ﬂ ﬁ = [z.! [@ Uninstall or change a program Lle _I % B Move 1o~ | 3¢ Decte - L'\__;\.J' Iﬂ n- @
. . . . . ey e ™ 5yt - £,
With 2 copies of File Explorer open like this, it is P Gom B | et o | S e gt o ey Bomes chewme M7 romtey e
Location Network System Clipboard Organise Hew Open
also possible to drag files and folders from one LI “Io] [smmaure 21 « o - a2 Tttt +[8] [somaiym 2
H . . . # Quick access ~ Folders (6) e 4 ek seeess Name Date modified Typ
screen to the other. Simply click on a file and while b M Sanc
] p y = My Documents (D) — @ My Documents (0 Business File
h I d . d h b d . h Business. Business car stuff File
t tt t t £3 Dropbox X £2 Dropbox computer_stuff File
olding down the mouse button, drag it to where . B .
. /& OneDrive ‘@ OneDrive DO NOT DELETE File
you want it on the other screen. Emere Fp— o
1 Deskiop B Desitop Excel File
. . - . 2 5 . exefiles_new File
Holding the left mouse button will normally copy b, D R
J Downloads < Downloads for laptop Fie
. . . . . f Music I { WS“ FUNNIES File|
e file, while holding the right mouse button wi =t = = s
B Videos B videos Holidays File
ff h H f H H h f'I i, Local Disk (C9) m Videos i, Local Disk (C:) Home improvements File
offer a choice of copying or moving the file. s e
Removable Disk (E) * Devices and drives (7) Remavable Disk (E) Miscelanzous ik
= = D Music File]
s Storage space (G:) H Floppy DiskDrve (49 . Storage space (G2) My camera File
= Public (\WDMYCLOUD) (M:) = Public (\WDMYCLOUD) (M) My Videos Fie
= Removable Disk (E) - Local Disk (C:) . Removable Disk (E) My Webs File
- il
Excel M 176 GB free of 111 GE Excel S:::::mup ::Z
Gaelic Rock My Documents (D7) Gaelic Rock =) Pictures File
Holidays M 323 GB free of 455 GB Folidays PTVM File
:IUS:IEA Removable Disk (E) :”Si;@ Templates E':E
ortableApps T ortablefpps temparary ile
U3A presentations e 204 GB free of 52.2.GB U3A presentations [I2) File
Washington Washington Virtual 28/03 File
Windows Spotlight e DVD RW Drive () Windows Spotight Volume{648e27ed-0000-0000-00aa-4b0a0... 01/04/17 17:00 EUT
@ Network Storage space (G:) & Network
& m-pc Mg 157 GE frec of 463 GB & m-pc
[ wWDMYCLOUD [ WDMYCLOUD
& Homegroup M *4 Homegroup

A very comprehensive guide to importing photos from cameras and phones, including iPhone, Android and Windows

phones can be found at:

https://answers.microsoft.com/en-us/windows/wiki/apps windows 10-photos/complete-guide-to-importing-your-

photos-in-windows/d8258fff-729e-45df-8afd-1f1195d7b6c5



https://answers.microsoft.com/en-us/windows/wiki/apps_windows_10-photos/complete-guide-to-importing-your-photos-in-windows/d8258fff-729e-45df-8afd-1f1195d7b6c5

THE END
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